PROACTIVE DISCLOSURE ON RTI ACT 2005
General Administration Department, Manipur Secretariat

Proactive Disclosure under Section 4(1) (b) (xv): Facilities for Citizens for obtaining
information:

1. Facilities for filing RTI and providing information can be availed at the following
address Applications can be submitted through post or by hand:
Room#206,
General Administration Department Section,
Manipur Secretariat,
South Block,
Babupara, Imphal,
Manipur — 795001

2. Submission of RTI Applications through hand : can be submitted at the above
address during
() Working hours (Monday to Friday) from 9:00 AM to 5:30 PM Summer (March
to October) and from 9:00 AM to 5:00 PM Winter; and

(i) At the Reception Counter, Main Gate of Manipur Secretariat, South Block,
Babupara, Imphal, Manipur - 795001 on Saturdays, Sundays and
General/Public holidays from 10:30 AM to 4:00 PM.
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GOVERNMENT OF MANIPUR
SECRETARIAT: GENERAL ADMINISTRATION DEPARTMENT

NOTIFICATION
Imphal, the 2b* March, 2022_

NO.15/3/2022-GAD: In pursuance to the State Cabinet decision taken on 22~ M-

Governor of Manipur is pleased to declare 5-day Working Week (Monday th F et w Ihe
Offices/Agencies/Bodies/Public Sector Undertakings under the State Government*!./0' a
with effect from 01,04, 2022, except for vacation Departments. "1 Man,Our

2. Henceforth, the working hours from Monday to Friday for all Officcs/Agoncies/Pnri, -
under the State Government of Manipur shall be as below:

0 Summer (March to October) : From 9:00 AM to 5:30 PM

(Lunch break from 1:00 FM to i:30 PM)
i) Winter (November to February) : From 9:00 AM to 5:00 PM

(Lunch break from 1:00 PM to 1:30 PM)

3 Further, School hours will start at 8:00 AM in all State Government/Aided/Pnvate
Schools across the State from Monday to Saturday. The Department of Education (Schocs' -
cecde and Fix length of School hours separately for various levels.

*nm Departments dealing in essential services will work out roster system for employees fer
non-working days to ensure non-disruption of essential services.

By orders & in the name c( tho Gc-.err.;:

A'llixsbti'A

(Sunanda Thokchom

Deputy Secretary' to the Government of Mampu-
Copy to:

1) Secretary to Hon'bie Governor, Manipur
2) Secretary to Hon'bie Chief Minister, Manipur
3) PP5 to all Hon'bie Ministers, Manipur
4) Staff Officer to Chief Secretary, Government of Manipur
5) S™-aff Officer to Director General of Police, Manipur
6< PS to Additional Chief Secretai™ (GAD), Government of Manipur
7* PS to All Administrative Secretaries, Government of Manipur
8) The Commissioner (Edn-S), Government of Manipur -
P/derjul BELERPETI&SX ?--

9) Accountant General, Imphal

10) Secretary, Legislative Assembly, Manipur

1n M1 Heads of Deportmcnts/Officcs, Manipur

I AIl Deputy Commissioners, Manipur

~nnnurv Registrar, High Court of Manipur

L3) Deputy 8orrnauun and Public Relations - for wide publicity.
15) Director, Printing and Stationery - forpublication in the Extra Ordinary Gacette.
iri Director, DDK, Imphal

1-prhairman Imphal Municipal Council, Imphal .

175]Ch01r cr orr. fQr uploading in the Government Website. < c,
18)Website M g  AIR Imphai . for kind inclusion in the local News Reels ofand.u

19) ASSt. New> i-w

Manipur.
20) Guard File
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